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CERTIFICATES OF SERVICE
     Prior to preparing your Certificate of Service or service list,  you will need to
determine who to serve.  Depending on the type of pleading you file,  you will either
serve:

1.  the parties in interest;

2.  or all creditors and parties in interest.

A. For service on the parties in interest, per LBR 9001-1.

1. Select Utilities or Reports.

2. Select Mailings.

3. Select Mailing Info for a Case.

4. Enter the Case Number.

5. Select Submit.  The following screen appears:

You can copy and paste these names over to your word processor.  NOTE: The

debtor(s) are not on this listing.  You will need to add them.

B. For service on all creditors and parties in interest:
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1.  Select Utilities or Reports.

2. Select Mailings.

3. Select Mailing Labels by Case.

4. Enter the Case Number.

5. Pick ALL Participants for case.

6. Pick 1, 2 or 3. 

7. Next...  the following screen will show all participants for the case. 
You can copy and paste these names to your word processor.  If
there are duplicates, you can take them off your list.


